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Directions for District Administrators:
Viewing Students Who Did Not Receive a Writing Prompt Score

Follow the steps below to access and identify students in your district who did not receive a Writing Prompt score.

1) Log in to ADAM: Access ADAM at: https://Itradamexam.com/

2) Navigate to the Report Files: From the ADAM navigation menu, select:
Reporting (section) > Report Assets (page) > Files (tab)

3) Download your district file: Select the zip file(s) you would like to download, then select the Download selected files
button.
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4) Open the Downloaded file: Open the file after it has been downloaded.

Note: The file will be a CSV file. CSV files do not retain filters, sorting, formatting, or other Excel features after
they are closed. If you would like to save your filtered view or any changes made to the file, select File > Save As
and save the file as an Excel Workbook (.x/sx) before closing it. We also recommend saving the file with a new
filename to preserve the original CSV file.

Tip: After saving as an Excel Workbook (.xIsx), your current filters and sort order will be preserved the next time
you open the file.

5) Filter by Subject: Filter the Subject column (Column G) and select ELA only

6) Filter by Writing Prompt Score Code: Filter the WEScore column (Column AJ) and select the score codes you would
like to review.

Example: Select B, D, N, O to view students who received an unscorable code for their Writing Prompt response.

Note: The value “blanks” (empty cells in this column) identify students who met the test attemptedness criteria
but did not receive a Writing Prompt score because they did not access the Writing Prompt before the test was

submitted.

For additional information regarding the Writing Prompt, scoring rules, and unscorable codes, please reference
the VTCAP Writing Resource. For additional information on the fields in the data files, please reference the Spring
2026 Results File Layout. Both files are available for download through the Vermont Help & Support site.

For additional questions, contact the Vermont Service Center: 800-215-8975 | vtservicecenter@cognia.org | M-F 7AM — 5PM
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